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1.MMonoxenue 00 apxuse
1. O0mue noJioxKeHN s

1.1. IlomoxeHme 00 apxuBe MyHHOWNATBLHOTO OIOMHKETHOrO 00ME00pa3oBaTEILHOTO
yupexaeHus cpenuss odmeoodpazoatenbHas mkona Ne 6 um.A.Il. Copoku cranunsl KampimesaTckoi
MO Eiickuii paitorn (manee - MBOYCOII Ne6 um.A.Il. Copoku ), pa3paboTaHO B COOTBETCTBHH C
®enepansHBIM 3aKk0oHOM «O0 apxuBHOM nene B Poccuiickoit @enepanum» ot 22.10.2004 Ne 125-D3,
MeToanuecKUMHU PeKOMEHJAMsIMH 110 paboTe C TOKYMEHTaMH B 0011e00pa30BaTEelbHBIX YUPEIKICHUSIX.

1.2. Hacrosiiee Ilonoxxenne pa3paboTaHo B LEAX:

- COBEpIICHCTBOBAHUS NIESITEIBHOCTH B cepe opraHU3alMi XpaHEeHHs, KOMIJICKTOBaHUS, y4eTa U

WCTIOJIb30BaHUA apXUBHBIX JoKyMeHTOB MBOY COLI Ne6 nm.A.Il. Copoku

- panMOHAIBbHOW OpraHu3aluy JIOoKyMeHTamuoHHOro oOecmnedeHus B MBbOY COII Ne6 um.A.Il.

Copoku

1.3. Apxus MBOY COII Ne6 um.A.Il. Copoku co3gaercss B LENAX XpaHEHUS, KOMIUIEKTOBAHUS,
ydeTa ¥ HUCIOJNb30BaHMs JOKYMEHTOB, oOpasyromuxcs B mpouecce aestenbHocTd MBOY COLI Ne6
uM.A.Il. Copoku ¥ 3aKOHYEHHBIX [EJONPOU3BOACTBOM JOKYMEHTOB MPAaKTHYECKOT0 Ha3HAYEHHS, UX
oTOOpa M NOJArOTOBKHM K IIepeade Ha XpaHEHHUE B MyHULMIIAJIbHBINA apXHB.

1.4.B cBoeit pabore apxuB MBOY COII Ne6 wum.A.Il. Copoku pyKOBOJICTBYETCS
3aKOHO/IATEJILCTBOM 00 apXMBHOM Jiejie B Poccuiickoit @enepanyu, ”HBIMA HOPMAaTHBHBIMH TPaBOBBIMH
aktamu Poccuiickoit @enepanuu, nokanbHeiMu akTaMu MBOY COII Ne6 um.A.I1. Copoku ¥ HACTOAIIUM
[Tosoxxenuem.

1.5. Kontpone 3a nesrensHocThio apxuBa MBOY COIID Ne6 um.A.Il. Copoku ocyHiecTBISET
OUPEKTOP, @ B €€ OTCYTCTBUU 3aMECTHTEINb AMPEKTOpa MO y4eOHO-BOCHUTATENbHONH paboTe, KOTOphIE
o0ecreunBaloT apXuB HEOOXOMMBIM IMOMEIIEHUEM U 000PYIOBAHHUEM.

1.6. Hemocpeacteennoe pykooacTBo apxusoM MBOY COII Ne6 um.A.Il. Copoku Bo3znaraercs
MIPUKA30M AUPEKTOPA HA JAEITOMPOU3BOIUTEIS.



2. CocTaB TOKYMEHTOB apXHUBa

2.1. ApxuBHBIE JOKYMEHTHI, IOCTynaomue Ha xpaHeHne B apxuB MBOY COII Ne6 mm.A.IL
Copoku OTHOCATCS K MYHHULIMNAIbHOW COOCTBEHHOCTH, HE MOMAJICKAT NPHUBATU3AIMH, HE MOTYT OBITH
00BEKTOM NPOAAXKH, MEHBI, JAPEHUS, a TAK)XKE MHBIX CAEJIOK, MOTYIIHUX IPUBECTH K UX OTUYXKICHHUIO.

2.2. B apxus MBOY COII Ne6 nm.A.Il. Copoku mocTymaror:

2.2.1. ApxuBHbBIE NOKYMEHTHI, oOpa3oBaBminecs B mpouecce aestensHoctn MBOY COILI Ne6
uM.A.Il. Copoxn, BpeMEeHHOT'0 XpaHeHHUS (HEOOXOIUMBIC B IPAKTHICCKOM MESITEIbHOCTH).

2.2.2. ApxuBHbIE -IOKYMEHTHI, oOpa3oBaBuInecs B mpouecce AesteabHocthn MBOY COII Ne6
um.A.Il. Copoxu

2.2.3. JIokyMeHTBI TIO JTHYHOMY COCTaBy, OTpa)KaloIIHWe TPYIOBBIE OTHOIIEHHS pabOTHHKA C
paboTroaaTeneM.

2.2.4. ApXuBHBIE JOKYMEHTHI TOCTOSTHHOTO XpaHEHHS.

3. 3agayu U pyHKUMM apxXuBa.

3.1. OcHoBubiMu 3anauaMu apxuBa MBOY COI Ne6 um.A.Il. Copoxu: 3.1.1. KomnnekroBanue
JOKYMEHTaMHM, COCTaB KOTOPBIX NMPETyCMOTPEH pa3aenoM 2 Hactosmero [lomoxenus.

3.1.2. OOecneuyeHHe €IUHBIX NPUHLIMUIIOB OPTaHU3ALUU XPAaHEHMS, KOMIUIEKTOBAHUA, y4yeTa U
HCIIOJIE30BAHNE apPXUBHBIX TOKYMEHTOB, HX COXPAHHOCTH.

3.1.3. OcymiecTBiaeHHE KOHTPOJS 32 GOpMHPOBAHUEM M ODOPMIICHHEM Je B JIETOMPOU3BOICTBE
MBOVY COII Ne6 um.A.II. Copoxku.

3.2. B cOOTBETCTBMU C BO3JIOXEHHBIMH Ha Hero 3amadamu apxuB MBOY COII Ne6 um.A.Il.
CopokH OCYIIECTBISCT ClieAytonue GyHKIuu:

3.2.1. IlpuHMMaeT mocie 3aBepIIEHUs IEIONPOU3BOACTBOM, YUYHTBHIBAET M XPAaHUT TOKYMEHTHI
MBOY COULI Ne6, um.A.Il. Copoku 06paboTaHHBIE B COOTBETCTBUU C TPeOOBAHUSIMH, YCTAHOBICHHBIMU
3aKOHOJIaTeIHCTBOM 00 apXuWBHOM Jeie B Poccuiickoit denepamnuu.

3.2.2. OcymecTBasieT y4eT U oOOeclneyuBaeT TIOJHYI0 COXPAaHHOCTh HPHUHATHIX AapXUBHBIX
JOKYMEHTOB, B TOM YHCJI€ 110 JINYHOMY COCTaBY.

3.2*%3. IIpoBOAUT CBOEBPEMEHHOE YIOPSAAOUYCHNE aPXUBHBIX JOKYMEHTOB (3KCIEPTU3Y LIEHHOCTH,
Hay4YHO-TEXHUYECKYI0 00paboTKy, COCTABIICHHE OIMUCEH H T.1I.).

3.2.4. OpraHusyeT UCIOJIb30BaHNE JOKYMEHTOB:

- uHpopMHpYyeT aaMUHUCTpauuio u paboTrHukoB MBOY COII Ne6 um.A.Il. Copoku o cocTtaBe u
coZep)KaHUU TOKYMEHTOB apXHBa;

OecruilaTHO  NpEeAOCTaBISIET IMOJb30BATEISIM  apXWBHBIMH ~ JOKyMEHTaMHU OQOpMIICHHBIE B
YCTaHOBJIEHHOM TMOPSAJKE apXUBHbIE CIPABKM WIM KOINHHM APXHMBHBIX JOKYMEHTOB, CBS3aHHBIE C
YCTaHOBJIEHUEM TPYJOBOI'O CTa)Xa, COLMAJIBbHOM 3alUTOM TIpaxiaH, MNpeAyCMaTPUBAIOIIEH UX
MEHCUOHHOE oOecreueHre, a TakkKe I[OJyYeHHE JIbrOoT M KOMIIGHCAllMii B COOTBETCTBHH C
3aKkoHoJaTenbcTBOM Pocculickoit denepanuuy;

- BBIJAET B YCTAHOBJICHHOM TOPSIKE Jela, IOKYMEHTHI WU KOIUH JTOKYMEHTOB B LEJAX CIYKEOHOTO H
MPaKTHYECKOTO UCIIOIB30BaHMS AJi1 paOOTHl B IOMELIEHUN apXHUBa;
- BEJET y4eT UCIIOJIb30BaHMS JOKYMEHTOB, XPAHAIIUXCA B apXUBE.



4. IIpaBa U OTBETCTBEHHOCTbD

4.1. Jlns BBIOJHEHHUs BO3JIOKECHHBIX 3a7a4 M QyHKLIUN U110, OTBETCTBEHHOE 32 BEJACHUE apXUBa
MBOY COII Ne6 um.A.Il. Copoxu, umeeT IpaBo:

4.1.1. KoHTpOonupoBaTh BHIMIOJHEHNE YCTAHOBJIEHHBIX MPaBWiI paboTsl ¢ JokymeHTamMmu B MbOY
COII Ne6.

4.2. Jlumo, otBeTcTBeHHOE 3a BemeHue apxmBa MBOY COII Ne6 um.A.Il. Copokm, HeceT
OTBETCTBEHHOCTD 32 BHIIIOJIHEHHE BO3JIOKCHHBIX HAa apXUB 3a1a4d U QYHKIUH.

43. 3a yTpaTy U TOpYy JOOKYMEHTOB JAOJDKHOCTHBIE JIMIA YYpPEKICHUs (PYKOBOIUTEIH
YUPEKIEHUs. M JUI0, OTBETCTBEHHOE 3a BEICHUE apXHBa) HECYT OTBETCTBEHHOCTb B COOTBETCTBHUH C
JeMCTBYIOIUM 3aKOHOJATEIbCTBOM.

5. KomniaexkToBanue apxuBa

5.1. IloaroroBka mokymeHTOB K nepefade B apxuB MbOY COI Ne6 um.A.Il. Copoku BKiIIOYaeT
9KCHEPTHU3Y HAYYHOU U MPAKTHUYECKOH IIEHHOCTH TOKYMEHTOB, 0QOpMIICHHE /i), COCTABICHNUE OIHUCH.

5.2. DKCIEepTU3a LIEHHOCTH TOKYMEHTOB.

52.1. DxcmepTr3a LEHHOCTH IOKYMEHTOB - OIPEACJICHHE IIEHHOCTH NOKYMEHTOB C ILIENbIO
oTOOpa UX Ha XpaHEHHE W YCTaHOBIEHUE CPOKOB XpPaHEHHUSI.

Oxcneptu3dy uHeHHOCTH AOoKyMeHTOoB B MBOY COII Ne6 um.A.Il. Copoku oOCyIIECTBISIET
IIOCTOSHHO ILCI\/IICTBYIOHIaS{ OKCIEpPTHAA KOMUCCHUA.

5.2.2. DJKcHepTHas KOMHCCHUS HazHadaeTcs npukaszoMm jgupekropa MBOY COHI Ne6 um.A.Il.
Copoxku. B cocTtaB DkcnepTHON KOMHUCCUU BKIKOYAKOT HE MEHEE TPEX COTPYAHUKOB, B TOM UYUCIEC B
00s13aTeTbHOM MOPSIIKE JUI0, OTBETCTBEHHOE 3a BeneHue apxusa MBOY COILL Ne6 um.A.I1. Copoxkn.

OKcnepTHass KOMHCCHSI Ha 3aceJaHMsX paccMaTrpuBaeT: HoMeHknatypy aea MBOY COII Ne6
uM.A.Il. Copoku, onucu 1€ MOCTOSHHOTO XPAaHEHHS M MO JIUYHOMY COCTaBY, aKThl Ha JOKYMEHTHI,
BBIACIACMBIC K YHUUTOXCHUIO.

5.3. OdopmieHue nei.

5.3.1. Jlena mOCTOSIHHOTO XpaHEHHS MOAIIMBAIOTCS B TBEPAYIO OOJOXKKY CYpPOBBIMH HUTKaMH.
JIucTel HyMepYIOTCA B NMPAaBOM BEPXHEM YTy MPOCTHIM KapaHaamoM. KoJudecTBo JHCTOB B KaXJIOM
Jeje He AO0JKHO mpeBblmaTh 250. B KoHUe mena Ha OTAENBHOM JIMCTE COCTABISIETCS 3aBEpUTEIbHAsS
HAJAIUCh.

5.3.2. Ha o0010%XKe Iel1 HOCTOSHHOI'O XpaHEHUs IOJKHBI OBITh NPOCTABIEHBI CIEAYyIOLINE
PEKBU3HUTHI: HAUMEHOBAaHHE 00Pa30BaTEIbHOIO yUpexAeHUs, HoMep (MHAEKC) Jejia 0 HOMEHKJIAaType,
3aroJIOBOK JieJla, KOJIMYECTBO JIMCTOB, CPOK XPAaHEHHUS WUIU OTMETKa «XPaHUTh MOCTOSHHO», HOMED
donza, onucu, nena.

5.3.3. Ilo OKOHYAaHHM JENONPOU3BOACTBEHHOTO TroJa B OQOPMIICHHBIE OOJIOKKHA JIe]

MOCTOSTHHOTO XPaHEHHS BHOCATCS HEOOXOJMMblE YTOYHEHHS: B 3arojOBKH JIeN, COJEepKamlux
pacrlopsAUTeNbHbIE TOKYMEHTHI (IPUKa3bl, IPOTOKOJIBI), BHOCITCS HOMEpa; €CJIH JIeJO C MEePernucKoi
COCTOHWT M3 HECKOJIBKHX TOMOB, B KaXKJIOM TOME YKa3bIBA€TCS KOPPECIOHAECHT, aBTOP, TEPPUTOPHS,
JIpyrue naHHele. B xaxmom ToMe ykassiBaeTcs nata (4McIio, Mecsll, To1) Hadana ¥ OKOHYaHHs TaHHOTO
TOMZ, TouHble 1aTHI MPOCTABIIOTCS HA 00JI0KKAX JUIS OBICTPOTO IIONCKA TOKYMEHTOB B NOCIIC/YIOTIEM;
3ABCDITCILHON HAMMNCH - VKA3RIBACTCS  KOMIUECTRO JHCTOR ™ (HdpaMy J1. MPOIHUCHO) B Hene.
13 3aBEPUTCIBLHON HAJIINUCH Ha 00 OKKY HeTd BEIHOCHTCA KONMUCCTBO THCTOB B Jlelle,
3aBepute 19 HAZIIHCE [ONTTHCHIBACTCA COCTABUTCIIEM € VKASaHHEM Cro JIQIDKHOCTH 1 AAThI COCTARNCHU.
3.4 AUACH Ha QOOKKAX JIe] TOCTOMNHOIO H AOM OBPEMCHIOTO XDAHCHILL ClIC/yeT
538, BHYIDCHHAS OMUCE, COCTARNACTCA K eTaM OCTOSHHOTO M 10JTOBPEMEHHOIO (CBBILIC 7eT)
NPOH3BONNTE HETKO, CBETOCTONKIMH HepHHTamT,
cpoka xp Uty COOPMUDOBAHHEIM, 110 DASHOBHIHOCTAM JQKYMEHTOB, 3AEONQBKH KOTOPBIX HE DACKDEIBAIOT
3.5 €Td KOJMUECTB ToB B JICIE U Callni 'OCQOEGHHOCTEW HMX HyMmepalliit Ha
KOHKDPETHOE Coflenikatine TOKYMEHTOR (00000 HIEHHAIC, JIMTHbIE JIETa 1 JIp. ).
OTARIPHO T¢ COCTABIACTCA SaBCPUTEIBHAL HANITHCE, .
. Jlema BpeMEHHOT O XPaHCHIA O(POPMIISIIOTCS yIIPOIIEHHO:
OHM HE TMOJIINBAIOTCS, IUCTH B HUX HE HYMEPYIOTCS, YTOUHEHHE Ha 00JI0KKAX HE MPOU3BOJUTCS, OMUCH Ha
Jiesia He COCTABIISIIOTCS, YUeT BeIeTCs 110 HOMEHKJIAType Jell.
5.4. Onucanne JOKYMEHTOB IMOCTOSHHOTO CPOKa XpaHEHHUS.
5.4.1. Onucy cocTaBIAIOTCSA pa3feabHO Ha Jiefla MOCTOSTHHOTO XPAaHEeHUS 110 OCHOBHOM JA€STENTbHOCTH U
Ha JieJIa 110 JTUYHOMY COCTaBYy.
5.4.3. OnucH COCTABIAIOTCS J1€TONPOU3BOIUTEIEM.
5.4.4. Onuch BeJETCS B €IMHON BAJIOBOW HyMEpaluu B T€UEHHE HECKOJIBKUX
JeT.
545 Ha gema ¢ HCTEKIIMM CPOKOM XPAHEHHS COCTaBISIETCA aKT 00 yHHUYTOXCHUH.






		2022-02-14T11:42:20+0300
	Гавриленко Виктория Михайловна
	Я являюсь автором этого документа




